
We are committed to processing a l l 
permit applications as quickly as possible. Fo r 
residential construction (new houses, 
additions, alterations and accessory buildings) the 
processing depends on the time of year and volume 
of permits. Please contact the building department 
at 250-746-2610 to get an estimate of the current 
processing times.  Incomplete applications are often 
the main reason for an increase in processing times.

How long 
does it take 
to process 
a Building 
Permit?
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A building permit is required before:
1. Constructing, reconstructing, repairing 

or altering a building or structure,
2. Removing or relocating a building or structure,
3. Changing an occupancy or use of a building 

or structure,
4. Conducting a “tenant improvement” in an 

existing commercial or industrial suite,
5. Removing, altering or adding a plumbing 

distribution system and or drain, waste and 
venting system,

6. Demolishing a building,
7. Constructing or adding a fireplace, woodstove 

or chimney,
8. Constructing or altering a farm building or,
9. Constructing or altering a retaining structure.

When is a 
Building 
Permit 
required?

The fee for all new construction is 1% 
of the estimated construction value. The 
fees for all other permit types and services 
can be found in Schedule A of the Building 
Regulation Bylaw.

How much 
does a Permit 
cost?
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Occupancy Permit or 
Substantial Completion 
Permit Issued.

Final Approval from 
Technical Safety 
BC, VIHA, and/or a 
Professional Engineer 
(if applicable).

Further Site Inspections:
Footing, Storm / Sewer / Water, 
Drain Tile / Damp-Proofing, 

Plumbing Under Slab, Plumbing 
Rough-In, Framing / Sheathing, 

Chimney / Woodstove, Insulation / 
Vapour Barrier, Building Envelope, 
Final Inspection.

A Building Permit is issued 
by the Building Inspector 
when the application is complete 
and confirmed to comply with all 
applicable bylaw requirements.

The Building Inspector 
will conduct a site inspection.

The Building Inspector will review 
your application for completeness. 
In some instances additional 
information will be requested.

The Building Inspector 
responsible for your area will be 
assigned to your file.

The application is referred to 
Planning, Engineering & GIS 
mapping staff for review.

Submit all documents 
in one complete 
package. The Plan 
Reviewer will review 

the documents to ensure 
compliance.

Meet with the Plan Reviewer to 
discuss your project. They will explain 
the process and any requirements.

Speak with a 
planner to check 
zoning and DP 

requirements.

Building Permit 
Process


